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NATIONAL HIGHWAYS & INFRASTRUCTURE DEVELOPMENT CORPORTATION LTD. 
 

NOTICE INVITING TENDER 
 
Name of work: Notice Inviting Bid for Lease of Office Premises of PMU 

Office NHIDCL at Ranipool. 
 
1. Sealed bids are invited under Two Bid System i.e. Technical Bid and Financial Bid. 
NHIDCL requires accommodation on lease of minimum 200 sqm carpet area (approx) for 
office of the Project Monitoring Unit for a period of three years. Last date for the 
receipt of complete tenders in the office of undersigned is 13.03.2020 upto 1500 Hours.  

Name of work Min Carpet 
Area 

Cost of 
Documents 

EMD/Bid 
Security 

Period of 
Contract 

Hiring of    Accommodation for 
opening of the OfficeProject 
Monitoring Unit at Ranipool in the 
State of Sikkim. 

200 sqm Rs. 500/- Rs. 10,000/- 03 Years 

 
2.  Interested Companies/Firms/Agencies/Individual may submit the bid document(s) 

duly complete with all respect along with Earnest Money Deposit (EMD) of Rs. 10,000/- 
(Rupees Ten Thousand only) in the form of Demand Draft/cheque in favour of General 
Manager (P), NHIDCL payable at Gangtok and other requisite documents on or before 
13.03.2020 by 1500 (Hours) to the Dy. General Manager (Projects) Branch Office: Dr. 
Sundeep Pradhan Building,Sichey Link Road, Middle Sichey, Gangtok East Sikkim-737101. 
No bid shall be entertained after the deadline under any circumstances whatsoever. 
 
3. The Technical Bid of bidders will be opened at 1500 (Hours) on 14.03.2020 and 
Financial Bid will be opened at 1300 (Hours) on 16.03.2020 in the presence of 
bidders/authorized representative of Bidders.  
 
4. Every page of Technical as well as Financial Bid should be duly signed by the 
bidder. NHIDCL reserves the right to accept or reject any bid if it is not duly signed. 
 
5. NHIDCL reserves the right to amend or withdraw any of the terms and conditions 
contained in the Bid Document or to accept or reject any or all the bids without 

assigning any notice or reason whatsoever and without incurring any liability to the 
effected bidders. The decision of the National Highways and Infrastructure Development 
Corporation Limited, Branch Office- Gangtok (Sikkim) in this regard shall be final and 
binding on all. 
 
Signature of authorized person with Date & Seal____________________________ 
 
6. The Bid document can be downloaded from the website www.nhidcl.com from 
06.03.2020 up to 13.03.2020 (1500Hrs)and can be obtained from the Branch Office, 
NHIDCL, Gangtok (Sikkim) within 1100 Hrs to 1300 Hrs on all working days. 



4 | P a g e  
 

 
7. The document fee will be accepted in the form of Demand Draft/Cheque in 
favour of General Manager (P), NHIDCL payable atGangtok(Non-Refundable). 
 
8. The bidders should go through the terms and conditions and other details which 
are attached as Annexure-I & II. 
 
9. Schedule of tendering Process is given below: 

Sl. No. Description Period 

1. Date of issue of NIT 06.03.2020 
2. Date of Sale of Bid Documents 06.03.2020 

onwards 
3. Date of close of sale of Bid Documents 

 
13.03.2020 
(1500 Hrs) 

4. Last Date of submission of Bid (hard copy) 13.03.2020 
(1500 Hrs) 

5. Date of Opening of Technical Bids 14.03.2020 
(1500 Hrs) 

6. Date of Opening of Financial Bids of 
Qualified Applicants 

16.03.2020 
(1300 Hrs) 

7. Validity of Bid 60 Days 
 
 
 

 
Dy. General Manager (P) 

Dr. Sundeep Pradhan Building 
Sichey Link Road Middle Sichey,  

Gangtok, East Sikkim -737101 
Telephone No. 03592 – 297108 

Email:nhidclskm@gmail.com 
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NATIONAL HIGHWAYS & INFRASTRUCTURE DEVELOPMENT CORPORATION LTD. 

 
Name of work: Notice Inviting Bid for Lease of Office Premises of PMU 

Office NHIDCL at Ranipool. 
 

Sealedbidsintheformoftechno-

commercialbidsareinvitedfromtheownerswhohave“readytomovein”premisesandcanhandov

ersuchpremises, free from all encumbrances; 

immediatelytoNHIDCLonleaseforaperiodofthreeyears. 

1. Scopeofwork: 
 

NHIDCLinvitesbidsforhiringminimum 200 

sqmcarpetareaapprox.havingfacilitiesofsufficientrooms 

withattachedtoilets,kitchen,common areaetc.and other necessary amenities onleasebasis 

fora periodofatleastthreeyears. 

2. Submissionofbid 
 

Theoffer/proposalshouldbesubmittedintwoseparatesealedcoversconsistingof: 
(i)Technical proposal inthespecifiedformatasatAnnexure–

IalongwithattestedphotocopiesofPANNo.oftheowneranddocumentsinsupportofownershiptit

leofthepropertyand 

(ii)FinancialproposalinthespecifiedformatasatAnnexure-II. 

Boththesecoversshouldbesuperscribedas“TechnicalProposal”and“FinancialProposal

”respectivelyandshouldbekeptinonesealedcovermarked“BIDSFORPREMISESAT……………………

………….……”.Bidsnotreceivedintheprescribedpro-formawillbeliabletoberejected. 

 
3. Evaluationofbids 
 

Aminimumscoreof60(outof100)isrequiredforqualifyingintechnicalbidevaluationbased

onthefollowingcriteria:- 

 

Sl. 
No. 

Particulars Marks 

1. Suitabilityoflocation (within a distance of 3 km from the office of the Secretary, Roads and 
Bridges Department, Government of Sikkim): 
Addressofthebuildingindicatingitslocation,Municipality: 
WardNo.locality&otheridentificationmarks,suchasDag no.,Parchaetc. 

20 

2 Planofbuildingandareatobeleased: 15 
 Acopyofthesanctionedplanofthebuildingincluding: 

NOC(withsealandsignatureofJ.M.DA/MunicipalityAuthority) 
showingvariousdimensions,wallthickness,Landboundaries,compoundwalletc. 
(Drawing/Planshallbesubmittedwithsignatureofbothhouseownerandauthority of hired department) 
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3 Yearofconstructionofthebuilding&typeofbuilding 15 
4 Areaofvacantlandtobeusedbytheoffice/Parking 15 
5 Water supply: Whether Municipal water supply is available or not; suitability of water for 

drinking should also be indicated 
5 

6 Type of sewerage 5 
7 Electricity: Whether surface or concealed wiring. 5 
8 Fencing/ compound wall : 

Is there any proper fencing/Compound wall. 
5 

9 Basic furnishing and fixtures including Cupboards, Fans, Geysers, Lights etc 15 
 

 

Only those bids which qualify technically (minimum of 60 marks out of 100) would 

be considered for financial evaluation. 

100 marks will be awarded to bidder having highest marks in technical evaluation, 

pro-rata marks will be awarded to all other bidders on the basis of L-1. 

The final evaluation will be done on the basis of Quality & Cost based selection 

system (QCBS) i.e 60% weightage for technical qualification and 40% weightage for 

financial parameters. 

4. Resolutionofdispute 
 

In case of dispute, the decision ofDy. General Manager (P), NHIDCL, PMU-Gangtok 

(Sikkim) shall be final. 

 
5. Payment 
 

The Rent will be payable from the date of handing over vacant possession of 

thepremises to NHIDCL after completion of necessary, repairs, renovation, and addition

etc. and will be payable monthly on submission of invoices through 

cheque/ECS/RTGS/NEFT transfer within 15 days. However, in unforeseen circumstances, 

if the rent is not paid on time, NHIDCL will not be liable for payment of interest for late 

payment of rent. 

 

6. TERMSANDCONDITIONS: 
 
a. Thepremisesfree from all encumbrances 

shallbemadeavailableatleastfor3(three)yearsfromthedateofhandingovervacantpossessiona

ftercompletionofnecessaryrepairs,renovations,additions,alterationsetc.on agreed amount 

of rent. 

 

b.

 NHIDCLshallbeatlibertytovacatethepremisesatanytimeduringthecurrencyofleasebygivi
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ngthreemonth'sadvancenoticeinwriting, 

withoutpayinganycompensationforearliertermination of lease term. 

c. ResponsibilityforobtainingtherequiredpermissiontousetheleasedaccommodationforOffi

ceofNHIDCLshallremainwith the ownerof thepremisesi.elessor. 

d. Allexistingandfuture/enhancedMunicipalCorporationtaxes,ratesandcaseswillbepaidbyt

heowner.Fees/RenewalfeestowardsobtainingNOCfromCOMPETENTLOCALAUTHORITYforoffi

ceuseofthepremiseswillbebornebytheowner. 

e. The proposed premises needs to be located relatively at a distance of not more than 

3 km from the office of the Secretary, Roads and Bridges Department, Government of 

Sikkim and the building offered should be ready to be occupied. 

f. The building in which space is offered should have easy and convenient approach and 

should have adequate parking space for 4/2 wheelers. These parking facilities should be 

made available on 24*7 basis and should be provided in the same building offered for 

hire. 

g. The building should be operative 24x7 so that the office work beyond normal 

working hours and on non-working days is not hampered or stalled. 

h. The independent building will be given preference so that the Government premises 

can be easily setup. 

e. Maintenance/Repairs: 
 
(i) NHIDCLshallbearactualchargesforconsumptionofelectricityandwater.Theownershallun

dertaketoprovideseparateelectricity/watermetersforthispurpose. 

(ii) Allrepairsincludingannual/periodicalwhitewashingandannual/periodicalpaintingwillb

egotdonebytheownerathis/her/theircost.Incase,therepairsand/or white/colour washing 

is/arenot donebytheowner 

asagreednow,NHIDCLwillbeatlibertytocarryoutsuchrepairswhite/colourwashing,etc.attheo

wners’riskandcostandshallbedeductedfromtherentpayable. 

f. ServiceTaxandotherstatutorytaxes,ifany,shallbebornebytheowner. 
 
g.Offers/Proposalsfromagents/brokerswillnotbeaccepted. 
 
7. Theformatforthebiddingdocumentmaybecollected on payment of cost of bid 

document in the form of DD/cheque in favour of General Manager (P), NHIDCL payable 

atGangtokfromtheOfficeoftheGeneral Manager (Projects), NHIDCL PMU-Gangtok (Sikkim). 

 

8. LastDateofsubmission:Thetendercompleteinallrespectsshouldreachthe office of the 

General Manager (Projects) Branch Office: Dr. Sundeep Pradhan Building Sichey Link Road 

Middle Sichey, Gangtok, East Sikkim -737101by13.03.2020upto1500hrs. 
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9. OpeningofTender:TheTechnicalBidsshallbeopenedat1500hrs.onthenextdayoftherecei

ptoftender i.e. 14.03.2020 and the financial bid will be opened at 1300 hrs on 16.03.2020. 

 
10. NHIDCLreservestherighttorejectanyorallofthetenderswithoutassigninganyreason. 
 
11. Conditional bids will be rejected straight away. The successful bidder will be 
required to sign the formal contract agreement within 07days of issue of letter of 
award.  

 
12. Anychangeoramendmenttothisnoticewillbepostedonthecompanywebsitewww.nhi
dcl.comonly. 
 
 
Signature of authorized person with Date & Seal____________________________ 



9 | P a g e  
 

Annexure-I 
 

FormatforTECHNICALBIDS 
 
Subject:Notice Inviting Bid for Lease of Office Premises of PMU Office 

NHIDCL at Ranipool. 
 

S.No. Particulars  
1. (a) Addressofthebuildingindicatingitslocation, 

municipality:wardno.locality&otheridentificationmarks,suchasDagNo., Parchaetc. 
(b) Distance from theoffice of the Secretary, Roads and Bridges Department, 
Government of Sikkim 

 

2 Whetherlandpurchasedisleaseholdorfreehold? 
Acopyofthedeedofthelandpurchaseddulysignedinallthepagesbytheownertobeenclos
ed. 

 

3.1 AcopyofthesanctionedplanoftheBuildingincluding: 
NOC(withsealandsignatureofG.M.C. MunicipalityAuthority / UDHD 
Department)showingvariousdimensions,wallthickness,Landboundaries,compoundw
alletc.(Drawing/Planshallbesubmittedwithsignatureofbothhouseownerandauthorityof
hireddepartment. 

 
 
 
 
 

3.2 Akeyplanoflandshowingpositionofexistingbuildingandareaoccupiedatthegroundfloor.  

4 YearofconstructionoftheBuilding&Typeofbuilding  
5 Areaofvacantlandtobeusedbythecompany and the parking space details  
6 ServicesProvided  
6.1 Watersupply:WhetherMunicipalwatersupplyisavailable;suitabilityofwaterfor 

drinkingshouldalsobeindicated. 
 

6.2 TypeofSewerage  
6.3 Electricity:Whethersurfaceorconcealedwiring.  
6.4 Drains:Typeofdrainsprovided.  
6.5 Fencing/compoundwall: 

Isthereanyproperfencing/Compoundwall. 
 

6.6 ListofbasicFurnishingandfixturesincludingFans,Geysers,ACsetc  
 
 

I/WedeclarethatIam/wearetheabsoluteowneroftheplot/buildingofferedtoyouandhavingv
alidmarketabletitleovertheabove.Copyofvalidtitledeedalongwithmapisenclosedwithpr
oposal. 

 
 

 
Signatureof Property/House/Buildingowneralongwith name 
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Annexure-II 
FINANCIALBID 

 
Subject: Notice Inviting Bid for Lease of Office Premises of PMU Office 

NHIDCL at Ranipool. 
 
I/We,refertoyouradvertisement dated………………………………………... 
in…………………………………………………(here 
mentionnameofthenewspaper/website)andoffertogiveyouonleasethepremisesdescrib
edherebelowforyourOfficei.e.Office of the Executive Director  (P), Regional 
Office,NHIDCL, Gangtok (East Sikkim). 
 
Rentpayableatthefollowingrate:- 

 

Totalcarpetareaofferedforrent/lease: 
 
Amount quoted (inclusiveofalltaxes) in Rs. 

 
Amountinfigure/

month 

 
Amount in 

words 
 

   

 
I/Weundertaketoexecuteanagreementtolease/regularleasedeed,inyourfavourcontaini
ngthemutuallyaccepted/sanctionedtermsoftheleasewithin the stipulated time 
frame.I/Weundertaketobear theentirechargestowardsstampdutyandregistration 
ofthe leasedeed 

 
 
 
 

Signatureof Property/House/Buildingowneralongwith name 
 
 
 
 
 
 
 
 
 
 
 
 
 


